
Instructions 

Governing board/management procedures 

Budgeting 

Accounting records 

Cash and revenue 

Supplies inventory 

Property control 

Expenditures 

Travel 

Credit cards and purchasing cards (p‐card) 

Procurement 

Classroom Site Fund 

Payroll 

Financial reporting 

Student attendance reporting 

Information technology (IT) 

Transportation support 

Records management 

General long‐term debt 
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