
 

Maricopa County School Superintendents Office  10/24/2001 
H:\jbdownload\auditor_general_download.doc  page 1 

Create General Ledger File for Download  (CIMS  AS/400  TO EXCEL) 
 
1. Create and Run PGNL601XXX Query 
  
 See attached Query Listing 
 

This Query takes the complete General Ledger file (PGNL601) and creates a data base file that 
will be downloaded to the PC. 

 
 
2. Download the file using IBM Client Access 
 
 

After Opening Client Access Data Transfer from AS400, select File Properties to insure that the 
Convert CCSID 65535 box is checked. 
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Enter your AS400 
library/file 
(member) name 

Your AS400 
system name 

Path and file 
name of 
destination file 
on your PC 
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3. Open Excel, open your file on the PC.  Import Wizard will start. 
 

 
 
Complete the following import steps as noted. 
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Place column breaks in the correct positions to separate the fields. 
 
 The first column is your 3 digit district number 
 The second column is the fiscal year of the GL file that was downloaded 
 The third column is the GL financial statement classification 
 The fourth column is the fund 
 The fifth column is the program 
 The sixth column is the function 
 The seventh column is the object 
 The eighth column is the full account string 
 The ninth column is the amount (scroll right to see this column on the screen) 
 

 
 
 
Field Lengths:  CTD  6 

FY  2 
FUND  3 
PGM  3 
FUNC  4 
OBJECT 4 
ACCOUNT 28 
AMOUNT 25, 2 DECIMALS  
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Maricopa County School Superintendents Office  10/24/2001 
H:\jbdownload\auditor_general_download.doc  page 5 

With the exception of the amount column, format each column as Text. 
 

 
 
This is an example of the successful import of data into Excel.  Add column headings to row 1. 
 
 

CTD FY FUND PGM FUNC OBJECT ACCOUNT AMOUNT 
123456 01 001 000 0000 0102 001000000001020000000000 $5,000.00 
123456 01 001 000 0000 0103 001000000001030000000000 -$1,759,718.07 
123456 01 001 000 0000 0330 001000000003300000000000 $933,793.57 
123456 01 001 000 0000 1111 001000000011110000000000 -$377,531.83 
123456 01 001 000 0000 1112 001000000011120000000000 -$2,975,724.63 
123456 01 001 000 0000 1113 001000000011130000000000 -$76,142.68 
123456 01 001 000 0000 1115 001000000011150000000000 -$296,189.98 
123456 01 001 000 0000 1116 001000000011160000000000 -$10,430.92 
123456 01 001 000 0000 1117 001000000011170000000000 -$84,246.53 
123456 01 001 000 0000 1283 001000000012830000000000 -$77,342.30 
123456 01 001 000 0000 1510 001000000015100000000000 -$38,189.10 
123456 01 001 000 0000 1511 001000000015110000000000 $101,318.13 
123456 01 001 000 0000 1990 001000000019900000000000 -$13,446.96 
123456 01 001 000 0000 1999 001000000019990000000000 -$3,127.00 
123456 01 001 000 0000 2111 001000000021110000000000 -$0.08 
123456 01 001 000 0000 2120 001000000021200000000000 -$232,481.49 
 












